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IHOJIOKEHHUE :
00 00padoTKe MepCOHAIbHBIX JaHHbIX PA0OTHHKOB

1. OBIIIME ITOJIOXEHWA

1.1. Hacrosiee [Tonoxenue o6 o6paboTke MEPCOHANBHBIX NaHHBIX PaOOTHUKOB
(mnanee — Tlomoxxenne) MyHUIUMNIATBEHOTO OOJKETHOrO 0OpPa30BaTEIBLHOTO
YUpeXJIeHUs] JOMOJHUTENbHOro oOpa3oBaHus «JleTckas xopeorpaduyeckas
mkona»  (manee Illkonma) paspaboraHo B cooTBeTcTBUM C KoHcTuTynmein
Poccutickont ®epepaunu | TpynoBeiM komekcoM Pocculickoit @Denepauuy,
I'paxnanckum komexkcoM Poccuiickoit @enepanuu, DenepanbHbiM 3akoHOM «O
nepcoHanbHbIX JaHHBIX» Ne 152 ®3 or 27.07.2002 r. IloctaHoBneHUeM U
npaButenbcTBa PO «OO6 yTBepxJIeHWU TpeOOBaHMM K 3allluTe NEepCOHAIBHBIX
JAaHHBIX U WX 00paboTke B MHGOPMAILMOHHBIX CHUCTeMaX MEePCOHANBHBIX JTaHHBIX)»
No 1119 ot 01.11.2012 r. IlpaBunamMu BHYTPEHHEIrO pacmopsiika IIKOJIbI U
NOJIUTUKHN 00paboTku nepcoHanbHbIX AaHHBIX B MBY JIO «IXIID».

1.2. Llens paspabotku IlonoxkeHuss ~ ONpeflieieHHME MOPSAAKAa OOpPabOTKH
NEpPCOHANBHBIX JaHHBIX; OOecledYeHHe 3allUThl MpaB U CB0OOOJ pPabOTHUKOB
Illxonbr mpu oOpaboOTKe HX MEpPCOHANBHBIX JAaHHBIX, a TakXe YCTaHOBJIEHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI] UMEIOIINX JOCTYN K NEPCOHAIBHBIM JaHHBIM
paboruukoB Illkomnpl 3a HEBHIIONIHEHHE TpPeOOBAaHUN HOPM, peryJUpyOIIMNX
00paboTKy U 3alUTY NEePCOHATBHBIX JaHHBIX.

1.3. Ilopsinok BBoja B AelicTBUe U n3mMeHeHus [lonoxenusi.

1.3.1. Hactosmiee ITonoxenue 6eccpoyHo 10 3ameHbI ero HoBbIM [looxeHuem.
1.3.2. Bce uameneHnus B I1onoxxeHre BHOCATCS IPUKA3OM.

1.4. Bce paboruku Illkonsl AOMKHBI OBITH O3HAKOMJIEHBI C HACTOSILIUM
[TonoxeHneM Mo pOCHHUCH.

1.5. PexxuM koHPUASHIMATHHOCTA MEPCOHANIBHBIX JAHHBIX CHUMAETCS B CIIydasx
UX 00€3TMYMBAHUS U 110 UCTEUCHUH 75 JIET CpOKa UX XpaHEHHUS.

2. OCHOBHBIE TTOHATHUA 11 COCTAB ITEPCOHAJIBHBIX JTAHHBIX
PABOTHHKOB

2.1. Jlna ueneit Hactosmero IIonoXeHUs UCHONB3YIOTCS CIEIyIOIIME OCHOBHBIE
IIOHATHSL:

' IepcOHaNbHBIE JaHHBIE paboTHHMKA — Mro6as HMHGOPMALMs, OTHOCAINALCS K
ONpeJIeICHHOMY WM OIpeesiseMOMy Ha OCHOBaHHMH TakKoW HHGOPMALNH
pabOTHUKY, B TOM 4Hclie ero (amiuius, UMs OTYECTBO, FOJ, MECSI] AaTra U MECTO
POXIEHHUs, aJpec  CeMeilHoe  COLMalbHOE  HMMYLIECTBEHHOE  IOJIOXKEHHUE,
oOpa3zoBaHue  mpodeccusi Aoxonabl Apyras uHboOpMmalusa,  HeoOxoaumas
paboToaTeNto B CBS3U C TPYAOBBIMU OTHOUICHUSIMU;



- 00paboTKa TMEPCOHANBHBIX JMAAHHBIX -JI000€ JelcTBUE (omepanus) WiIu
COBOKYIHOCTb JIEUCTBHI (OIepanuii) ¢ NIEPCOHAIBHBIMU JAaHHBIMH COBEPLIAEMBIX
C HCIIOJIb30BAaHUEM CPEJCTB aBTOMATH3allMM WM 0€3 MX HMCIOJb30BaHUs: cOOp,
cucTeMaTu3alus, HaKOIJIEHUE, XpaHeHue, YTouHeHrue (OOHOBIIEHHE, U3MEHEHHUE),
UCIIOJIb30BAaHUE, pACHpOCTpaHeHHe (B TOM 4YHCIE Mepenada), 00e3TUYHBaHUE,
0JIOKMPOBaHUE, YHUUYTOKEHHUE IEPCOHAIBHBIX JAHHBIX paOOTHUKOB [IIK0JIBL;

- KOH(DUIECHIIMATBHOCTh MEPCOHATBHBIX JTAHHBIX - 0053aTEIbHOE JIJISi COOIOACHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOT'O JIMIA, MOJYYHMBIIETO JOCTYN K IMEPCOHAIbHBIM
JAHHBIM paOOTHUKOB, TpeOOBaHWE HE JOMYyCKaTh WX paclpocTpaHeHus 0e3
corjacusi pabOTHUKA UJIM HHOTO 3aKOHHOT'O OCHOBAHUS;

- pacmpoCTpaHEHUE TMEPCOHANBHBIX JAHHBIX - JCHCTBUS, HAIMpaBICHHBIE Ha
nepenady TEPCOHANBHBIX JIAHHBIX PAa0OTHUKOB OMPENEIECHHOMY KpyTy JIUIL
(mepemava TmepCOHATBHBIX JAHHBIX) WM HAa O3HAKOMJIGHHE C TEpPCOHATbHBIMU
JAHHBIMA HEOTPAaHMYEHHOIO Kpyra JIMI, B TOM 4ucl€ OOHAapOJOBaHUE
NEPCOHANIBHBIX JAaHHBIX pPAaOOTHUKOB B CPEICTBAX MAcCOBOM HMH(OpMAIUU,
pasmenieHue B UMH(POPMAIIMOHHO-TEIICKOMMYHUKAIMOHHBIX  CETAX WM
MPEIOCTaBIIEHNE JIOCTyNMa K TMEPCOHAIBHBIM JIaHHBIM PA0OTHUKOB KaKUM-THOO
UHBIM CIIOCOOO0M;

- WUCIOJb30BaHUE TMEPCOHANBHBIX JAHHBIX - JACUCTBHS  (omepamuu) ¢
MEPCOHAJILHBIMU JTAHHBIMU, COBEPIIIAEMbIE TOKHOCTHBIM JUIoM LIIKkosbl B memsix
NPUHATUS PELICHUHM WJIA COBEPIICHUS HHBIX JEHUCTBUM, ITOPOKIAIOIIMNX
IOPUIMYECKHE TIOCIEACTBUSI B OTHOIICHUM PAOOTHHKOB JMOO HHBIM 00pazoM
3aTparuBarolMX HMX MpaBa W CBOOOJBI WU MpaBa U CBOOOJBI APYrUX JIUIL;
00paboTKa, pacripocTpaHeHue, IPeI0CTaBIeHUE ,0JJOKUPOBAHUE U YHUUTOKEHUE

- OJOKHMpOBaHHME IMEPCOHAJBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CUCTEeMaTHU3allui, HAKOIJICHHU S, UCIIOIb30BaHUs, PACIPOCTPAHEHUSI IEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIE€ UX TIEpelayun;

- YHUYTOXKEHHE TMEPCOHAIBHBIX JAHHBIX - JICUCTBUSA, B PE3yJbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAaHOBUTb  COJIEp)KAaHUE  TMEPCOHAIBHBIX  JAHHBIX B
MH(POPMAITMOHHON CUCTEME MEPCOHATBHBIX JaHHBIX pA0OTHUKOB WJIM B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTEpUAJIbHbIE HOCUTEIM MEPCOHAJIBHBIX JaHHBIX
pabOTHUKOB;

- 00e3/MYMBaHUE MEPCOHAIBHBIX JAHHBIX - JCHCTBUS, B PE3yIbTaTe€ KOTOPBIX
HEBO3MOXHO ONPEAEIUTH MPUHAMIEHKHOCTh NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 0o0mienoCTynHbIe TMEePCOHANBHBIC JaHHBIC - TEPCOHANbHBIE JaHHBIC, JOCTYII
HEOTPAHUYEHHOTO Kpyra JIMIl K KOTOPBIM IPEIOCTaBIICH C corjiacus pabOTHHKA
WIM Ha KOTOpble B COOTBETCTBUM ¢ (enepalbHbIMU 3aKOHAMH HE
pacrnpocTpaHsercs TpeboBaHue cOONMI0ACHUS KOH(DUIEHIIUATBbHOCTH.

- u"dopmanus - cBeleHUst (COOOIIeHUs], JaHHbIE) HE3aBUCUMO OT (OPMBI HX
MPE/ICTABIICHUS.

- JIOKYMEHTUpOBaHHas wuHpopmanus - 3adUKCHpPOBAHHAS Ha MaTepUaIbHOM
HOCUTEJIE IyTeM  JOKyMEHTHUPOBaHHS  HWHMOpMAIus ¢  PEKBU3UTAMHU,
MO3BOJISIONIMMU  OMPENETUTh Takylo HWHGOPMAIMI0O WM €€ MaTepualbHBINA
HOCHUTEIIb.



2.2. B cocraB mNepCOHANbHBIX JIaHHBIX PAOOTHUKOB BXOASAT JIOKYMEHTHI,
conepxarue MHGOPMAINIO O TACIIOPTHHIX JaHHBIX, 00pa30BaHUH, OTHOIICHUH K
BOMHCKOW OO0S3aHHOCTH, CEMEMHOM MOJIO)KEHUH, MECTE KHUTEJIbCTBA, COCTOSHUU
3I0POBbS, @ TAKKE O MPEABIAYIIMX MECTaX UX PAOOTHI.

2.3. Kom1jieke JOKYMEHTOB, COITPOBOXKIAIOIINI Mpoiiecc 0popMIIEHUST TPYIOBBIX
OTHOLIEHUH pabOTHUKA MPU €ro IpUeMe, EPEBOJIE U YBOJIbHEHUU.

2.3.1. Undopmarus, npencrabisgemas paOOTHUKOM MPU MOCTYIJIEHUU Ha padoTy B
[xomy, NOMKHA UMETh TOKyMEeHTanbHYyI0 ¢opmy. [lpu 3akimtoueHun TpyIoBOTO
JIOrOBOpa B COOTBETCTBUM CO CT. 65 TpymoBoro xoaekca Poccuiickon ®@enepannu
JIMIIO, MOCTYTIaoIee Ha paboTy, B IKOJY MPEAbIBISET pad0OTOAATENIO:

- MacHopT WJIK UHOM JOKYMEHT, YAOCTOBEPSIOIIUNA TMYHOCTb;

- TPYAOBYIO KHWXKY, 328 HCKIIOYEHUEM CJIy4daeB, KOorja TPYyJOBOH JOrOBOP
3aKJII0YAETCs BIEPBBIE WM PAOOTHUK IMOCTyMaeT Ha paboTy Ha YCIOBHSIX
COBMECTUTEIIBCTBA, TNOO TPYAOBas KHIKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTPaTON WM MO APYTHUM IPUUHUHAM;

- CTPaxOBOE€ CBUJIETEIHCTBO ITOCYAAPCTBEHHOI'O IEHCHOHHOI'O CTPaxOBaHUs;

- JIOKYMEHTBl BOMHCKOT'O YYeTa - JiJii BOCHHOOOSI3aHHBIX M JIUII, TMOJJIEHKAIINX
BOMHCKOMY YYETY;

- JIOKyMEHT 00 oOpa3oBaHWU, O KBAIHU(PUKAIUMA WM HAJUYAHM CHEIUATHHBIX
3HaHUH - MIPU MOCTYIUICHUH Ha paboTy, TPEOYIOIIYI0 CIEUHAbHBIX 3HAHUN WK
cenuajJbHOM MOJATrOTOBKH,

- cBuzerenscTBO 0 npucBoeHuu MHH copaBka 006 oTCyTCTBUM CyauMOCTH (TIpU
€ro HaJIM4uH y paOOTHUKA).

-MEIUIMHCKAs KHUXKKA.

2.3.2. Ilpu odopmieHun pabOTHUKA HMHCIIEKTOPOM MO KajapaM 3aroJIHIETCS
yauduinupoBannas ¢opma T-2 «JIluynas kaprouka paOOTHHKa», B KOTOpOU
OTpaXkaroTcs CIEAYIOIINe aHKEeTHbIe U Ouorpaduyeckue TaHHble paOOTHHKA:

- oo6mue cBenenus (®.M.O. paboTHuKa, Aara POXKIEHUSA, MECTO POXKACHUS,
IpaXXJIaHCTBO, 00Opa3oBaHHWE, Mpodeccusi, CTaxX paboThl, COCTOSIHHE B Opake,
NACMOPTHHIE TAHHbIE);

- CBEJICHHS O BOMHCKOM YYETE;

- JaHHBIE O MTpUeMe Ha padoTy;

B nanpHenmeM B IMYHYIO KAPTOUKY BHOCSATCS:

- CBEJICHUS O NIEPEBOJIaxX Ha JAPYTrylo padbory;

- CBEJICHMS 00 aTTeCTalluM;

- CBEJICHHS O TTOBBIIICHUH KBaTU(DUKAIUY;

- CBEJICHUS O MPOPECCUOHAIBHON NEPENOITOTOBKE;

- CBEJICHMS O Harpaaax (MOOMIPEHNUSIX ), IOYETHBIX 3BaHUSX;

- CBeJIeHHS 00 OTIyCKaXx;

- CBEJICHMS O COLIMAIbHBIX IapaHTHsX;

- CBEJICHHS O MECTE KHUTEJIbCTBA M KOHTAKTHBIX TeledoHax.

2.3.3. B IlIkome co3marTcd W XpaHATCS CHEAYIOUIME TPYIIbl JOKYMEHTOB,
coJieprKallye TaHHble O pa0OOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHUJIE:

- JIoKyMeHTHI, cojepallie IMepCcoHalbHbIe JaHHblE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIIPOBOXKJAIOIIME Mpouecc 0(OpPMIIEHHS TPYIOBBIX OTHOLIECHUN
opu npueMe Ha paboTy, NEepeBOiE, YBOJIbHEHHM; KOMIUIEKC MaTepuajoB IO



aHKETUPOBAHHUIO, TECTUPOBAHUIO; TIPOBEACHUIO COOECEOBaHNN C KaHIWJATOM Ha
JOJKHOCTH; TIOJIJTAHHUKHA U KOIMU TIPUKA30B MO JUYHOMY COCTaBY; JTUYHBIC Jeia
U TPYJAOBbIE KHUXKKH PaOOTHHUKOB; Jiea, CoJepkKalllie OCHOBaHUS K MPUKa3y IO
JUYHOMY COCTaBy; JeNa, COJIepKalllhe MaTephalibl aTTecTali pPaOOTHUKOB;
CIIyEOHBIX paccleJOBaHUM; CIPaBOYHO-MH(OPMAIIMOHHBIA OaHK JaHHBIX IO
nepcoHany  (KapTOTEKH, IKypHaJbl); TOJJIMHHUKA M KOIMA  OTYETHBIX,
AHATUTUYECKUX M CIPABOYHBIX MaTEpUATIOB, MEpeAaBaeMbIX aJIMUHHUCTPALIAN
[Ik0JbI, KOMMU OTYETOB, HAMIPABJISIEMBIX B TOCYAAPCTBEHHBIC OPTraHbl CTATUCTUKU,
HAJIOTOBbIC WHCIICKIIWW, BBIMICCTOSIIINE OPTraHbl YNpaBICHUS W JAPyTHE
YUPEKICHHUS).

- JloxymeHTanus 1O opraHu3anuu  pabOThl  (MTOJOXKEHUS, JOKHOCTHBIC
WHCTPYKIIUU PaOOTHHUKOB, MPUKA3bl, PACTIOPSHKECHUS, YKA3aHUS aJIMUHUCTPAIIUN);
JIOKYMEHTBI 110 TIJIAHUPOBAHMIO, YUETYy, aHAJIM3Y U OTYETHOCTH B YaCTH PabOTHI C
nepcoHanom Ikomsl.

3. CbOP, OBPABOTKA U 3AIIMTA ITEPCOHAJIbHBIX TAHHBIX

3.1. Ilopsaok mony4YeHus NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mnepconanbHble aaHHble paOoTHuKa Ilkonbl monydaroTcss JUYHO Yy
paboTHHuKa. Eciau mepcoHalibHbIE JaHHbIE pPaOOTHUKA, BO3MOXHO, MOJYYHUTh
TOJIbKO Y TPEThEd CTOPOHBI, TO PaOOTHUK MOJDKEH OBITh YBEIOMJIEH 00 3TOM
3apaHee U OT HEero JOJKHO ObITh MOIYYEHO NMCbMEHHOE coryacue. IHcnekTop no
KaJpaM JIOJDKEH COOOIIUTh paOOTHUKY O IIEJISX, MPEINOoIaraéMbIX UCTOUHUKAX U
croco0ax MoTy4YeHUsl MePCOHATbHBIX JIAHHBIX, @ TAKXKE O XapaKTepe MOoJIekKaIlnX
MOJyYEHUIO TIEPCOHAIBHBIX JAaHHBIX M IOCIEJCTBUSX OTKa3a pabOTHUKA NaTh
MACbMEHHOE COTJIACHE Ha UX MOJYyYECHHUE.

3.1.2. PabGorogaTens He MMEET IpaBa MOJy4aTh U 00padaThIBaTh MEPCOHAIBHBIE
JaHHbIE pa0OTHMKA O €ro pacoBOM, HAIMOHAIBHON MPUHAIIEHKHOCTH,
NOJIMTUYECKUX  B3IJIAJIaX, PEIUTHO3HBIX WIH  (PUIOCO(DCKUX  YOSXKICHHUSIX,
UHTUMHOM JKW3HU. B ciydasx, HENOCpEICTBEHHO CBS3aHHBIX C BONPOCAMU
TPYJAOBBIX OTHOIIEHUM, B COOTBETCTBUM cO CT. 24 KoHctutynuu Poccuiickoi
deneparuu padoToAaTENNh BIPABE MOJIyYaTh U 00pabaThiBaTh JaHHBIC O YaCTHOU
KU3HU paOOTHHUKA TOJBKO C €ro MMCbMEHHOIO COTJIaCHsl.

OOpaboTka yKa3aHHBIX NE€PCOHAIBHBIX JIAHHBIX PAOOTHHKOB paboTo/aTelieM
BO3MOYKHA TOJIKO € UX corjacus JIn0o 0e3 UX COrjiacus B CACAYIOMMX CIIydasix:

- IEpCOHANIbHBIC JAHHBIE SBJISIFOTCS OOILIEAOCTYTHBIMU;

- MEpPCOHAJIbHBIE JaHHBIE OTHOCATCS K COCTOSIHHUIO 370POBbsl pabOTHHKA M HX
0o0paboTka HeoOXoUMa JJIsl 3alUThl €r0 XKU3HU, 3JI0POBbS WIM MHBIX KU3HEHHO
BAXHBIX MHTEPECOB JHUOO JKU3HHU, 3J0POBbS WM HHBIX >KU3HEHHO Ba)HBIX
UHTEPECOB JAPYTUX JIUI] U MTOJIyYE€HUE coriacus padOTHUKA HEBO3MOXKHO;

- N0 TpeOOBaHUIO TMOJHOMOYHBIX T'OCYJapCTBEHHBIX OpPraHoOB B CIly4asXx,
PEeyCMOTPEHHBIX (peiepabHBIM 3aKOHOM.

3.1.3. PaGoTtonarens BrnpaBe oOpadaThIBaTh MEPCOHAIbHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOI'O COTJIaCHs.

3.1.4. TluceMeHHoe corjlacue pabOTHHKa Ha 00pabOTKYy CBOMX MEPCOHATBHBIX
JAHHBIX JOJIKHO BKJIIOYATh B CEOS:



- (hamuminio, UMs, OTYECTBO, aApec CyOBEKTa MEPCOHAIBHBIX JAaHHBIX, HOMEp
OCHOBHOT'O JIOKYMEHTa, YJOCTOBEPSIIOLIEr0 €ro JIMYHOCTb, CBEACHHS O Jare
BBIJJaYM YKa3aHHOTO JOKYMEHTA M BBIIABIIEM €I0 OpPTraHe;

- HauMeHoBaHue ((pamMuIuio, UMs, OTYECTBO) U AJPEC OINEeparopa, MOTyUaroIIero
corjacue cyObeKTa MepCOHAIbHBIX JIAHHBIX;

- 11eJIb 00pa0OTKU NEPCOHATBHBIX JaHHBIX;

- TepeyYeHb TMEePCOHANBHBIX JAHHBIX, HA O0pPabOTKY KOTOPBIX HAETCS COTrJacue
cyOBbeKTa MepCcoHaNbHBIX JTAHHBIX;

- TepeYeHb JIEUCTBUU C NMEPCOHAIBHBIMU JIAaHHBIMHM, Ha COBEPILIECHHUE KOTOPBIX
JaeTcs coryache, oOIee OIMKMCAaHUE MCIOJIb3yEeMbIX OMepaTopoM CIoco00B
00pa0OTKH MEPCOHAIBHBIX JAaHHBIX;

- CPOK, B TEYEHHE KOTOPOIro IEUCTBYET COIJIacue, a TaKKe MOPSAI0K €ro OT3bIBA.
®dopma 3asBIEHUA O COINIACUU pabOTHHKA Ha 00pabOTKY MEPCOHAIBHBIX JAaHHBIX
cM. B [Ipriioxxennu.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEIYIOUUX CIydasiX:

- 00paboTKa MEepCOHAIBHBIX JAHHBIX OCYLIECTBIISIETCS Ha OCHOBaHMM TpyaoBOrO
kojekca P® wim mHoro denepajbHOrO 3aKOHA, YCTAHABIIMBAIOIIETO €€ IIENb,
YCJIOBUSI MOJYYEHUS MEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, MEPCOHAIbHBIC
JAaHHBIE KOTOPBIX MOJIeKAT 00pabOTKe, a TaKKe OMPENENSIONIer0 MOJTHOMOYHUS
paboTomarens;

- 00paboTKa MEepCOHAIBHBIX JIAHHBIX OCYIIECTBISIETCS B IEISAX MCIOJIHEHUS
TPYJIOBOTO J0TOBOPA;

- 00pa0oTKa MepCOHANbHBIX JAAHHBIX OCYLIECTBISETCS JUIsl CTATUCTHYECKUX WIIU
WHBIX HAY4YHBIX I[eJied TpU  yCIOBUHU  O0S3aTENbHOTO  O0E3TUYMBAHUS
MEePCOHATBHBIX JIAHHBIX;

- 00paboTKa MEepCOHAIbHBIX JAHHBIX HEOOXOAMMA JUIS 3AILUTHI )KU3HU, 310POBbS
WIM UHBIX >KU3HEHHO BaXKHBIX HHTEPECOB pAOOTHHMKA, €CIU TIONYyYEHUE €ro
corjacusi HEBO3MOXKHO.

3.2. Ilopsimox 0OpabOTKH, epeau U XpaHSHHS IEPCOHATBHBIX JaHHBIX.

3.2.1. Paborauk IlIkonbl mpenocTaBisieT MHCHEKTOPY MO Kajapam JOCTOBEpPHbIE
cBefeHus o cebe. MHcnekTop mo Kaapam MpOBEpsET JOCTOBEPHOCTh CBEACHUH,
CBepsisl JaHHbIE, MPEIOCTaBICHHbIE PAOOTHUKOM, C HMMEIOIIMMHCS Y paOOTHHKA
JTIOKYMEHTaMH.

3.2.2. B coorBerctBUU co cr. 86, 1i1. 14 TK P® B mensx obecrieueHus: mpaB u
cBOOOa uenoBeka W TpaxknanuHa gupekrop Illkoner (PabGotomarens) u ero
MpEACTaBUTENN TMPU 00padOTKE NEPCOHATBHBIX JAaHHBIX PAOOTHUKA JIOJHKHBI
co0JIroaTh cheayrolme oo1re TpeOOBaHMS:

- OOpaboTKa MEPCOHANBHBIX JAHHBIX MOKET OCYIIECTBISATHCS HCKIIOUUTEIBHO B
Hensx oOecreyeHus: COONIOACHHUS 3aKOHOB M HHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, COACHCTBUS paOOTHUKAM B TPYAOYCTPONCTBE, OOYUYEHUH U TPOJBUKECHUU
no ciyxbe, obOecrnedeHuss JWYHOM O€30MaCHOCTH PAOOTHUKOB, KOHTPOJIA
KOJIMYECTBA M KayecTBa BBIMOJHAEMON pabOThl W 0OECHEYEeHHUS] COXPAHHOCTHU
MMYIIECTBA.

- Ilpu ompenenenun obdbema M CoOAEpKaHHs, 00pabaThIBAEMbBIX MEPCOHATBHBIX
naHHbIx PaGortonmarens noimkeH pykoBoAcTBoBaTbea Koncturynumeinn Poccuiickoit



Oenepaunu, TpynoBeiM Kojxekcom Poccuiickorn ®Dexepanii UM UHBIMU
dbenepanbHBIMU 3aKOHAMH.

- I[Ipu npuHsTHM peleHuil, 3aTparuBaIuX HHTepechl padoTHHKa, PaboTonarens
HE UWMEeT IIpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JAHHBIX pPaOOTHHUKA,
MOJIYYEHHBIX UCKIIOYUTEIBHO B PE3yJIbTaTe UX aBTOMATHU3UPOBAHHON 00pabOTKH
VT 3JIEKTPOHHOTO TIOJTyYCHHS.

- 3ammTa TNEPCOHAIBHBIX JAaHHBIX paOOTHUKA OT HEMPaBOMEPHOTO HX
UCIIOJIb30BAHUA WM YTpaThl oOecnieunBaeTcsi PaboTomareneM 3a cyeT ero cpecTB
B TTOPSIIKE, YCTAHOBJICHHOM (peiepaTbHBIM 3aKOHOM.

- PaGoTHUKM ¥ WX MpeNCTAaBUTENU JODKHBI OBITh O3HAKOMIICHBI MOJ] POCIHUCH C
nokymeHTamu IlIkomnpl, ycTaHAaBIUBAIOIMUMH TOPSIOK 00pabOTKH MEPCOHATBHBIX
JAaHHBIX PaOOTHUKOB, a TAKXKe 00 UX TIpaBaxX U 0OSI3aHHOCTSX B ATOM 00JIaCTH.

- Bo Bcex ciydasx oTka3 paOOTHHUKAa OT CBOMX IPaB HAa COXPAHCHHE M 3aIUTY
TaWHbI HEJICVCTBUTEJIEH.

4. IIEPEJJAYA 11 XPAHEHUE TTEPCOHAJIBHBIX TAHHBIX

4.1. Ilpu nepemaue MepCOHAIBHBIX HaHHBIX paboTHuUKa Pabotomarens AoMmKeH
co0JIroAaTh CheayroIme TpeOOBaHNS:

4.1.1. He cooOmaTre mepcoHaNbHBIC MaHHBIE PaOOTHHUKA TPEThE CTOpOHE 0Oe3
MUCbMEHHOI'0 corjacusi paOOTHHKA, 3a MCKIIOYEHHEM CJIydaeB, Korja 3To
HEO00XOAMMO B LEJSIX TPEIYyIPEXIECHUS yIPO3bl )KU3HHU U 3J0POBbIO pabOTHHKA, a
TaK)Ke B CIIy4asiX, yCTAHOBJIEHHBIX ()e/IepabHbIM 3aKOHOM.

4.1.2. He cooOmaTe nepcoHajabHble JaHHbIE paOOTHHKA B KOMMEPYECKUX ILIEJISIX
6e3 ero mucbMeHHOTO cornacus. O6paboTka MEePCOHATBHBIX JAaHHBIX PaOOTHHUKOB,
paboT, yciIyr Ha pbIHKE IyTE€M OCYLIECTBICHUS TMPSAMBIX KOHTAKTOB C
NOTEHI[UATIBbHBIM ITIOTPEOUTENIEM C TOMOIIBIO CPEJCTB CBSI3U JOIYCKAETCS TOJIBKO C
€ro IPEeIBapUTEIBHOTO COrJIacusl.

4.1.3. IlpenynpexaeHue JInil, MOJTYYUBUIMX NIEPCOHANbHBIE JaHHbIE PAOOTHUKA, O
TOM, YTO 3TH JIaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LIEJAX, UIsI KOTOPHIX OHU
COOOIIEHBI, U TPEOOBAHHE OT 3TUX JIMIl MOATBEPKACHHUS TOrO, YTO ITO MPABHUIIO
cobmoneno. Jluma, mogy4yuBIIME MEPCOHANBHBIE MaHHBIE PaOOTHHKA, OOS3aHBI
COOJII0/IaTh PEKUM CeKpeTHOCTH (KoHuaeHmatbsHocTH). Jlannoe Ilonoxxenue He
pacnpocTpaHsieTcd Ha OOMEH MEepCOHAIbHBIMU JaHHBIMU PaOOTHUKOB B IMOPSIIKE,
YCTaHOBJIECHHOM (heJiepajIbHbIMU 3aKOHAMU.

4.1.4. Ocy1iecTBIATh Nepeavyy NEePCOHANbHBIX JAaHHBIX PAOOTHUKOB B MpeJeax
[ITkombl B COOTBETCTBUH € HAacTOSAIUM [lonoxeHnem.

4.1.5. Pazpemiatb JocTyn K TEpCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO
CHEUUAaIbHO YIOJHOMOYEHHBIM JIMIIAM, B COOTBETCTBUU C YKa30M JIUPEKTOpA MPHU
3TOM yKa3aHHBIE JIMIA JOJHKHBI UMETh IIPABO IOJIYYaTh TOJIBKO TE IEPCOHAIBHBIC
JaHHbIE pa0OTHHKA, KOTOPbIE HEOOXOAMMBI JUIsl BBITOJHEHUS KOHKPETHOU
byHKIHH.

4.1.6. He 3anpammBaTh HH(POPMAIIMIO O COCTOSHUMU 370pPOBbS paOOTHHKA, 3a
UCKIIFOUEHHEM TEX CBEJIECHUW, KOTOpPBIE OTHOCATCS K BOINPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS] pA0OTHUKOM TPYAOBON (DYHKIIUH.

4.1.7. llepenaBaThb IEpCOHAIbHbIE JAHHbIE pPAOOTHHKA MPEACTABUTEISAM
pabOTHUKOB B TIOpSJIKE, YCTaHOBIEHHOM TpyaoBbIM KoaekcoMm Poccuiickoit



@denepanvy, ¥ OrpaHUYMBATH 3Ty UHPOPMALHUIO TOIBKO TEMH MEPCOHAIBHBIMU
JAHHBIMU paOOTHUKA, KOTOpPbIE HEOOXOAWMBI JJISI BBINOJIHEHHUS YKa3aHHBIMU
PEACTABUTEISIMU UX (DYHKIIUH.

4.2. XpaHeHue U UCMOJb30BaHUE MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB:

4.2.1. TlepcoHanpHble AaHHBIE PAOOTHUKOB OOpa0aTHIBAIOTCS M XPAHATCS Y
MHCIIEKTOpA MO KaJpaM.

4.2.2. TlepcoHaybHbIE JaHHBIE PAOOTHUKOB MOTYT OBITh IMOJYYEHBI, TTPOXOJUTH
JanbHEHIIyt0o 00pabOTKy M TepelaBaThCs Ha XpaHEHHE, Kak Ha OyMa)KHBIX
HOCHUTENSIX, TaK U B JJIEKTPOHHOM BHUJE — JIOKAJBHON KOMIBIOTEPHON CETH U
KOMITBIOTEpHOU nporpamMmam «1Cx».

4.3. Ilpu noaydyeHUN NEPCOHATBHBIX JJAHHBIX HE OT pa0OTHHUKA (32 UCKIIOYECHUEM
CJIy4aeB, €CJIM NEPCOHAIbHBIC JaHHbIE ObUIM NPEAOCTaBICHbl padOTOAATEN0 Ha
OCHOBAHUM (peAepaqTbHOrO 3aKOHA WJIM €CJIM IEePCOHAVIbHbIE JAHHBIE SIBIISIOTCS
oOIIeIOCTYTHBIMH) padoToAaTeNb A0 Hadajda OOpa0OTKM TaKUX MEPCOHATBHBIX
JAHHBIX 00513aH MPEI0CTABUTh PAOOTHHUKY CIEAYIONIYI0 HHPOPMAIIUIO:

- HauMmeHoBaHue (damuiusi, UMs, OTUYECTBO) M aJpec oleparopa WU €ro
IIPEICTABUTEIIS;

- 1eJIb 00pabOTKHU MEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHUE;

- IPEAIO0JIaraéMbl€ MOJIb30BATEIN EPCOHATIBHBIX JaHHBIX;

- ycraHoBiieHHble DenepalibHBIMU 3aKOHAMHM TIpaBa CyOBbEKTa MEpPCOHATBHBIX
JAHHBIX.

5. JOCTVII K IIEPCOHAJIBHBIM JIAHHBIM PABOTHHMKOB

5.1. IIpaBo noctyna K nepcoHaabHbIM JaHHBIM paOOTHUKOB UMEIOT:

- nupekrop LIkomnsr

-3aMECTUTENMN AUpeKTopa mKoIbl o AXY u YP;

- CeKpeTaph y4eOHOM yacTu;

- HTHCIIEKTOP 10 KaJipam;

- COTPYAHUKH OyXTaJITepUH;

- BEyLUUA S3KOHOMHCT;

5.2. PaboTHUK UMeEET MpaBo:

5.2.1. TlomyyaTp HOCTYn K CBOMM NEPCOHAIBHBIM JAaHHBIM M O3HAKOMIICHUE C
HUMH, BKJIOYas MpaBO Ha OE3BO3ME3JHOE IMOJTyuyeHHUE KOMUil J000# 3amucH,
COJIepIKalllei MEPCOHANIbHBIC JTaHHbIC PAOOTHUKA.

5.2.2. TpeboBats oT PabGoTomarenss yToYyHEHUs, UCKIIOYCHUS WU WCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBILIMX, HEIOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX
WJIU HE SBJISIIONIMX HE0O0X0oauMbIMU 17151 PaboToaaTenss nepcoHaIbHBIX JAHHbIX.
5.2.3. Ilonyyats oT PaGoTomarens

- CBEJICHMS O JHIAX, KOTOPbIE MUMEIT AOCTYN K IMEPCOHAIBHBIM JAHHBIM WIU
KOTOPBIM MOXKET OBITh MPEIOCTABICH TAKOU JIOCTYTI,

- IepeveHb 00pabdaThHIBAEMBIX MTEPCOHATBHBIX IAHHBIX U UCTOYHUK UX MOJTYyUYCHUS;
- CpOKM 00pabOTKHU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHCHUS,

- CBEIEGHHMS O TOM, KaKue IOPUAMYECKUE TIOCIHEACTBUA ISl CyObekTa
NEPCOHAJIBHBIX JAHHBIX MOXKET MOBJIEYb 3a COO0N 00pabOTKa €ro mepcoHaJIbHBIX
JTAHHBIX.



5.2.3. TpeboBaTh u3BeleHus PaboronareneM BcexX JMIl, KOTOPHIM paHee ObLIU
COOOIIEHbl HEBEPHbIC WJIM HEMOJIHbIE TMEepPCOHAIbHBIE JIaHHBIE, 000 BCeX
POU3BEJCHHBIX B HUX UCKIIOUEHUSX, UCIIPABICHUIX WU JAOTOJTHEHUSX.
OO6xasioBaTb B YINOJHOMOYEHHBIH OpraH 1O 3alluTe IMpaB CyOBEKTOB
MEPCOHANIBHBIX JAaHHBIX WJIA B Cy/J1€OHOM MOPSIKE HEMPaBOMEPHbBIC JACUCTBUS WU
oe3neiictBus Paboronarens mpu o0pabOTKe U 3alUTE €ro MEPCOHAIBHBIX JAHHBIX.
5.3. KonupoBarh ¥ JelaTh BBIIUCKK TEPCOHANBHBIX JIaHHBIX paOOTHHKA
paspeniaeTcsi UCKIOYUTENBHO B CIIY)KEOHBIX LIENSAX ¢ MUCbMEHHOIO Pa3pelieHus
MHCIIEKTOPA MO KaJpaM.

5.4. Tlepenaya nHbopMaIK TPEThEH CTOPOHE BO3ZMOMXKHA TOJIBKO MPH MTUCEMEHHOM
corjlacuv paOOTHUKOB.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJIMPVYIOIIINX
OBPABLOTKY U 3AIIUTY ITEPCOHAJIbHBIX JAHHBIX

6.1. PaGothuxu IlIkonbl, BUHOBHBIE B HapyLICHUH HOPM, pEryIHPYIOIINX
nojiydueHue, oOpabOTKy U 3allMTy MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, HECYT
JUCHUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPaXJaHCKO-PABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (peIepaIbHBIMU 3aKOHAMU.

6.2. Hupektrop Ilkonel 3a HapylleHHE HOPM, pETYJIUPYIOIIUX MOJy4YEHHUE,
0o0pabOTKy W  3allUTy  [EepPCOHAIBHBIX  JAHHBIX  pabOTHHMKA,  HECEeT
aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cr. 5.27 u 5.39 Kopekca 00
aIMUHUCTPATUBHBIX IpaBoHapyleHusx Poccuiickorn ®enepaunn, a Takxke
BO3MEINIaeT paOOTHUKY yIIepO, TPUIMHEHHBIH HENMPAaBOMEPHBIM HCIOJIE30BaHUEM
uH(pOpMaInH, coaepsKaIlei mepcoHalbHbIE JaHHbIE paOOTHHUKA.
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